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of Odisha
General Adnr inistration and

No.:GAD-AR- ORPJ-ooo2ao1v94J$f na, Bhubaneswar, dated the 28h November, 20i9

From

Sri Sanjeev Chopra, IAS
Principal Secretary to Govemment

To

All Additionel Chief Secretaries/

All Departr.nelb/

Sub: Online Leave M6dulp in HRMS

Madam/Sir.

lnviting reference to the subject cited above, I am direcfied to say
that Government have decided $at heriaefoffir pension apdicafion wilt be
mandatorily submitted online to the Offbe of the Accountant General {AG), Odbfia for
the employees. The employees can subrnit their Online Fension nppllca$on trrorah

.o, Online Pension Module by I ncial Sy$em
(lFMs). This is planled ce of to sa nsion to
the employees on the date of retirement w,e.f'3l3t Mardr, ZOZC..

It is noticed that ttre leave accounts of many ernployees have not been
updated manually in the Service Book as r,rrell .as in HRMS.,'Henoe, the concemed
Establishrnents are requeded to updafe the bave acoo{rn6 of all empfoyees i,n their
Manual Service Book as weil as e€ervice Book in HRMS by 31o pecenter,2olg.

It Online Leave application for all ty/pes d leave
thorities can sanction it online. Accordlngly the

in eseruioe Book and payrolt. Thb tudlity ls
may be used. l.eave application on paper from

regular government employees must not be entertain€d w.e.f 1st Jailuary,2AZO.

It is therefore requested to instruct a{ employees to sr.rbmit online application
for all types of leave through HRMS only" Rrrther aS Sanctioning Authorities may be
advised to sanction all types of leave in IIRMS onlir.
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Further you are requested lo review the progress at your level in each rnonth
and ensure that the online sanction of leave is irnplemented in HRMS and ttre uun*
is being reflected properly in e-service Book.

E-mail
ODISHA POLICE

STATE H EADQ UARTE RS : C UTTACK.

Memo No.VS-19-19/ 9 91) I O /Accts. Dt.Dg 1Z.ZO1}.
Copy forwarded to All Heads of Police Dists/ Esft.,Odisha for information

and necessary action.
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Copy forwarded to the F.A./ A.O./DDO/AAO, Audit Section/ All Sectional
Heads of Sthte Polfce Hdgrs;,Odisha, Guttaek fer inferr+ation an4necessary-action

Principal Secretary to Government .

State Police Hdqrs., Cuttack.
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