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SUBJECT s DLpUhDIMG‘AHU n;wimqﬂNCh ug_b C, ROLLu .
7GR GAZETTED AND SPECTALTY
fl LCERS A0D
K“‘E£}£%;J OF L uhpaninﬁndf
(1) GOVE. in G.a., (S,E.) Leptt. have prescribed

2 levels of C.C.R, asSeSsnent in Book Cirzulars 46 and 48.
0L late. Govt, iallome Department letters No.21497. dated
7.5.2002 and No. 22584 /1F. . 16.5, 2003  nave lDLrOdu ed 3
tier recording System,. wigu a otlpuldthn that the l =vels
of assessment may not ke 1eub than two and more than three,
To malntaia discipline and to assess the perforwantes of
tie staff of a disciplined force like tre Police Department
1o authority below the rank of Supdt. of Porice hias been
giVeH power to finally write the C.C,RGLLu. an 4ddl. D, G

and G.F. OL a D.eI.G. 18 able to sec the WOrk of a

L.
Sup-Inspeceor / a.5.I. of the Estgy slishmeints, Zush as
S.P.iidgrs. / Crime Branch, p,il T. aid Genereal ranges and is
wowlng thelr perforaance and hence should iinally record the
C}C.Rolls of 3,1Is / Ae Sl 8, GOovt. agreed that no C.C.R. 1s

.
o be maintained for Constabulary.

Therefore a revised arrangemnent for recording
of C.C.Rs of all Graup 'C' specially dsclared Gagetted and
Non-Gazetted Police, Executive and Ministerigsl Officers ig
prescribed and enclosed herewith as Annexure - 1t
ACCordingly Revised forms for recording of C,C,RS of
Group 'Cf Ppolice Officers and Ministériagl Officers are
prescribed and enclosed as znnexure 1 to 6.

A5 usual, the C.C.Rs of Stenograpihcers /

P.A, (Tech,) of pPolice Departinent snall only be recorded
by the Officer, under whose direct control, he / She works.
The form for recording of C.C.ks of D. L. (Tech.) and
Stenoyraphers is enclosed as annexure - 7.

Coatd..pPu. 2/
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Over and above the provisions contained in
Booik Circular mo.46. and 48 and pP.M.Rule, 924, the f£ollowraw

procedures are laid down for imslenencation,

(2) a8 per the provisions lald cows in police Order
274/84 reaa Wit PHR = 924 the C,C.Roll of the raaks up o
tne rank of S.T. aaw Ministerial Officers up to tne rank of
Section orficer will be wmaintained and-kKept by the 3.p. of
the pistrict or the Head of st bllShl' 1t as the cuse may 2a.
C.C Rolls of Ministerial Officers Up ©o the
raik of seccion oificer of DiGePo0. Cutre wiild be amsintained

by thz Heads of Estublishient to which they keloong., C,C.RsS

5

f sectioa Officers of ali Range Oifices and Technical

o
Office will be anall} Kept at SePLJHdurs,, Cuttacik and the
C.C.Rs of Section Qfficer, kailways, OFffice will bhe kept by
~4ddl,D.G.P. C,I.D. C,8.. Cuttack. Similarly the C.C.RS of

1
oftfice supdt., /ilecad Clerks of D.P.0O. Cadre shall be Kept by
ir respective xange D.I.G. / I.G.Pe. The Heads of

Establishnment or the above meilcioned thMOflLluSs wno are the

custodian of the C,C.Kks will easure Cimely receipt / custody /

commmunicating adverse remarks.,

(3) e period of asssssment will Le frow Ist
April to 31lst March as per the Book Clrcul_r 46 and 4818,

O Reimarks snould be recordsd in the C.C.Rs sefore 31st Mara:
except in the event of transfer of the Officer Leloldliay tha
remacds or the employee himoself. The wdaiaam oneriond for

|,

recording remzcks snall we daree moadls i.a a veor.

BOOK Circular = 46 (V) provides that the
complete CJCiRsS Snould reach the custodian Autnority by
31lst ay, while rule -~ 5 ol Book Circular - 48, prescribes
the date llae for subwission of complete CoCuRs to the

Custodian autaority by end of aucust.

Presently e Central selection Board /
Depart.ental Promotion Committee mainly depend on the CCrs
to aSsessi the merit and suitability of an Officer for the
purpose of Prowction to higher rank, wimilarly scrutiny of
C¢C.Rs also becomes essential for deputation and Award /

Medal selection as well. Hence in order to ensur e timely

UJ'.ltd. eP oo 3/-—-



receipt of C.C.Rs the reporting authority shall initiace
ne C,C.Rs of the Officers reported upon ianedictely alter

31st Merch and to submit the sane co tho Countersig.ing
sutaority by 30th April. The Countersigning Autnority wiil

record nis own assessinent and forward it by 15th May to be

]

acteptiliag authority and the acceptiag authority will record
esSsment by 31st May to cowplete the C.C.R, recording.

tihen the C,C.Rs are written in the Midst of the resort

period as a result of transior, it

i
will reach the office of the Custodian suthority witnhin two

months frow the date of transfer, Non=supiission of QLS

in=-tiime would result in an entry to that efiect ia che
C.C.rs Of the defaultliny officers, wio may also be liable

for sucnh other wotiva as Covi., may couasllier nescessary.

A No Remars Certicicote indicatineg reascons

-

thersof wlill be Keob 1f .10 remaris are received within two

- 1
M

o5 from the last date Of tne year to wailah the C.C.ke

L(J
)
)

relztes. Furthe. a No Remark Certiilcate snall pe kept in
the C,C.R, 1f the reporting period is less thea 3 months

i
or the remarks i1s not recorded for & certain period due to

(4) Integrity : All Govermment 3ervants are sxpected oo

maintaln a nignh sStencacd of incegrity aad Concrollinag

autiorities ars expecced to ensure that thelr supordinates

measul€ Up to this expectatlion., , Reporting Officers sno . ld,
L steh on tne lintegrity of their

therefore, Heep speclal w:

l

supbordinates and record the result of thelr obusrvaclon ia
tie coluin meant for the purp@Se. The tendsncy to leave

tnlis colunn blank should | avolided., If any criminal

ﬂ)

prosecution has been sStarted agalnst the employsc or ne

has been procecded agalnst, departumencally for lapses which
raise doubts apout his rategrity, the brief facts leading
t0o sSucn action, togyether with the outcone, saould also oe

glven agalnst this coluamn,

(5) assessment by C.0. ang higher authority : The
Countarsiygning Authorities sinould clearly indlicate 1n
thelr agssessmeant whether they agree with the remarks and

rating given by the R.0.. If they feel that the R.0's

Contds sP. o4/~



~emed ks osnould ke e

indication to that sffsct vnould be ylven, Threse

i Q
ciicns would apply to the actcepting autporities alsc, If

e R.O. and C.C. nave given conilicting aSsestuents, tae
ntiay authiority nas Lo indicate cleacly wiy whom ne

ASsessing autnorities snouid not write the C.C.R.

of any subordiiate who nappans to be a close relatlon, In

such g Situastiocn, thie C.R. should be submitted to the next
i

S
iuher designated authority for recordiny remnaris.

! (o

) over all assessment of the Officer reported upon
should be given clearly. No officer should be graded
outstanding unless exc eptional @uallc16 and periformnances

1ove neen noticed, Grounds Lor giving such a greding snhould

-

he olearly brougntout in tne C.C.K.. Similarly, 1f any
sdverse enccy is made in tie body of the C.C.R., the Office.
reported upon may be sraded below Average Officers in tae

sver all assessient indicating the grouinds, Utmost care may
he taken to avold contradictory remarks in the body of the

c.c.n, and over all assessuzint coluwil,

(7) Comrmunicaticn of adverse remarks sz The C.RrS
recelpt, will be scrutinised in wie ¢ifice ox
suthority and all adverse remarks wlll be cownmuunlcated to tas
euployee by the officer entrusted with the mainteénance O
C.RS. The purpose of cownunication is to ensure that th
eaployee rectifies the defects at th= carliest., He

wtitosSt priority should be ylven o coftiuidicacion of adverss

remaiks. All sucih comunications snould normally issue becsore

31st DeGember imamediately following the report period,

) Representations agalnst adverse remarks : The

[s¢]

(
cuaployees are expected to‘profit by the communication of
~dverse remaicks and should not regard them as it
argunent. Hence representations agalnst advers
snould not ordinarily be entertained., But i
the impughed remark is obviously the result
the part of the assessing authority, the represent tation may be
entértained and considered. Representations should be

factual and courteously worded and snould not be argunentative.

CODJCdn .L"‘- .5/-«
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(9) autnority competent to entertaln representation z  The
repressntationists against adverse remarks will be generally
disposed of by the authorities us indicated below.
Author of adverse ees Autnoricy competent to
remarks, dlspoSe oL the represSeil-
tations.

Dictrict Ofii vivisional / Range Officer.

(b
ry
.
*

oivisional / ‘ e, Head of Depacticeat.
Range iticer,

ileald of OUespartunent. e wECrstary of the Lepartmenc,

secretary Of g es. Chlef sSscretary or

Lepartment. AAdl. Chief secrotary in
cnarye of the weptt.

(10) Consultgoion with the cuthor of adverse remalks s ihe
autiroflty competent to dispose of repressntations may coasult
e offlcer, who recorded the adverse comments and ask nim
o substuntiate nis rewmeris, but he i1s not expected to walc
iadelriaitely or nis opinion., 0nly a wonth need be allowed.
Wheo substantiacion reports are catled for Lroa an officer,

cosles Of tile C.R. 1in guestion and the repreentation will Lz

forwarded to him,

(11) Dispozal of represeatations ¢ If oa eXanlnation of tie
reprecentation, it is found that the remariksc should be
expunged, wodified or toned dow:, nNecesSsiry corrections to
that effect will be made in the C.ik. under propar atcestatioi,
fo

no merit, it should

1)

S und that the representation ha
D6 rﬁjec“ed. Tha decision in either case will ke iacimated
to the representationist.

(12) Time=limits for recelipt aand disposal of reprecentations s
all representations muast be filed wichin a period of six
months from the date of receipce of comaunication, in excepti~

onal cases, however, wiere the reasons f£or delay are
explained to nis satistadtion, the competent authosity may
extend this period, which im no case should exceed one year.
Representacions should oxdinarily be disposed of within

three months from the duate of receipt,

Con-tdo QP. . 6/“
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(13) Meworials agalnsc deClsicns oo Lep

I
. o~ fa - - S o - N - ~ - - 1 . f o
nafa chian Ol Sl Ll G Q VJVdIHuﬂULM‘ﬁiLlL lie agalis:

decision on a repressintaticn agolast atvelses entlfices L tae
C. k. SuCa e rial ust Do filec withlio Six asnos Lrow
e Gate of tne decision appealed agalnst.

I. view oi introduction of tiree levels of

~ L.k, aSsessment, the Vilicels of tie rank of Iaspector and

D, 5.0. will now record the C,Corks o8 oUwe sordiaate police
crficers as Rep;r inyg / Countersigaing authorlty 5 the
cvevenm is iantroduzed for the first time & briering to them

- the lead of Dist. / &sstt., 18 necessary with regard to

Esstt., to ensure timely recordlng of the C.C.,kg of =zl1ll
supordinace Executive / Il
~onceraed and furnisii a cert
recording to State Police Headguarters by the end of June

eaCh vear. & reylster showing tihe detziled movemeat of the

~.C.R, wf each Officer shall ke malnitained by the Head of the

This police Order supcrceads Poiice Qrder

Lo, 274, 4ec.3.8.84  and should be givea criect while re

lee * Q
- o.CL.xoll of croup ‘¢t employees for the aSsessuent year
2003 - 2004 and onwacdas,

. “f \j .
. :(\"', \"x' \—/
3G 15=99) ‘ R
(OpC-1 ) ( w.copadtiy \5{ {5

Direcior Geusral and Inspedior
General of poLlcc,QLluuu.;uLtu“'

— - .
m Y ’ P : - 3 gl -
lieo NOe %OQQS 4 /aCr-Cell, Dated. %o 2003,

Copy together with tie CODLSS of 1ts caclosures

( annherures & and 1 to 7 ) forverded to tie priacipas
secretary o Govit, of Orisgsa, Home Departmeat.,nxubfﬂeswar
‘for information and ascessary action with reference o lione

Departmest letter lo. 22684 /1E. dtd.16.5.2003. GCove, aay be

nlzased to approve this police Oraax.

Contd, wP. .7/ =



In compliance to Para 4 oL the Home Departaeat

il

- referred to auove, it 1s dntlaoated that Govit, in Homs
ve since besd recuesced Dy AGAL.D, G, P, S.P. L

tack in his letters wWo.3245/5PA. i, 6.5.2002 adu

Ho.3988/5fa. dte 23,9.2003  for amendment Of P.ii. Bule=92..,

aCe orders or Govi, in the matter may plesse be coanual-

o
i
(i}

coted early.

Direcior Geiw
General of LMDL

ems NO. 3 39 k\ / Cr~Cell, Dataed,

forwarded to all Heads of pPolice,Establishtmeants, Qrissa
including vigilance and Home Guards ) for iLnforinaticn and

O
ary action., ihe copy of this order may please be

g 5a
circulated alOuyuL all ouboru;uatu officers,
(1i) Copy together with wie Copies of 18

znolosures forwarded to the addl, w.G. Of Police, Training,

Oorissa, Cuttack for iaforaaction and nacessary action with
reference Lo his letcer referred Lo above,

na Iuspector
issasCuttack.

f—-)«'a‘ii;li et a‘a} /nCR'"C\*ll Dated, ’}.‘ 8, 2003.

Copy togetiner with the copies of its eacloaares

forwarded to the 4801 D0 e, (Toli), 0 iode 4 ool eGal

9 ":_.¥4:.‘_ e/ Io'*:J.Pc {

fodnn,),0riscs / I.G.0P, e
(Finaase)s0rissa / D.I.G.P. (Ldmin.),0riss
(_1]_.1 Eo OS.

. e - ~ /
OrlSSa / -L-)v-j-o k7cpo (i\'lo("J—L'lA.Sc_Ll'JLl.) Ofl A3 / /

/[ Poi. 0./ LeP.W,0./P.R.O./ D.5.,P. Grlevanc

e O
5SSti.comnandant, Central Stor e./nll Secticon OLficers,/

m. /srievance Cell,/ private secretary

Inspactors, control RoO
£O D.G.P./ P.he (TeCi.) O D.G.P. Orissa, Cuttuck £or
i pkFormation and necessary actlon.

(1ii) Copy to police Ordel BOOK.
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REVISED ARRANGEMENT FOR RECO<DILG OF C,C.RE
' LE® ARTHE LT, -

O GrOUP

Raak of Officer
o be reported
lpon.

(2
S.1./A.5.I. and

eguivalent rank
of the District,

I./A.5.Is of
lgnals, Esstts.

1—1- sS.I. . //
dar Major

PO
Co
]._:. .
S

S/

Aol and )
eguivalent rank
ox Ce B
SeI./&.5.1. ano
equivalent rank
of 3.B.

and

SL.I./;‘;. SOIQ

~eguivalent raik

o~

GRP3.

i

and eguivalent
raaks in 0s5sp
Bis,

:-7... I‘/Z‘AA S’I‘ dﬂC‘
equivalent ranks
in Compucer.
S.I. /A"SIOIC iﬂ
l"{oR.Po C.

SeIle/B.9.T.
Control Koow

of sState pPolice
Headguarters,

OF POLICE

®Reporting

Authority.
I.I.C./C.I.

ad equiva-

et ranK.

| U]

Inspector.

-

I nepector,

el
o)
Gl
e
i)
Q
v
O
I

IKP.

Subadar,

J=d

eviewliy

Autnority.

(<)

5. D.P. 0./
D.eS.P.

Dorp.,

asSstt.

Commndt,

ot
Ear)

AaClceptiag
Autnority.

Princinal.

Se .
5.,
SKRP,

Coimmandant.

n
"C"

D.I,G. 2.

I.G. P

.P. <2/"’



(1) (2) (3) 4 (5)

12, Leaboratory assts, Scisntific - SiP.
Of Disto Fob". Lie Officer.

13. Laboratory iasstis, issistant Deputy Director.
of R.F.8.L. / Director. Director./

S«Fs 3. L Joint
Director.
14. sS.I. C.B. : De3el o SePe . Lddi.pee. [/
LeGabPe

15. 5.I. and eguivalent Ianspector, - I.G.P.
rank in o/o0. the Rallways.
I.G.Pp. Rallways.

160 SQIQ and equivalei‘lt I.‘:lSL_):CtOr. - -L).I. C';‘ ..E).
rank in Range
offices.

17. S.I. Urievance Cell., Iaspector Dy 34 P acI G/
State Police Hdgrs, Grievaince- D.I.6G.

Cell.

18. SeIs/ /i Se1.(Photo) PRO. il .Go/ ;Aadl. ocp./

Police Hdgrs. C.1.Db. C.B.
HINISTERIALS .

19. 5.0,(I) and 3.0.(IL) E.O0. / Ll G/ DeIlaCGoPe /
Of Qtai:e POliCe Br aflCh lJ. .T_ » Gn I . Go P .
Headguartera, Off icer in=-cniarge

’ ln~charge of Secticn,
of Section. :

20, BZection Qfficer Ee O, DeI eGP SpleI.G.P.
of Range Offices, {adiain, ).
(Exzcept BuRo).

21, Section Oofficer of De 34P s SePe DeleGelP.

C. B sccounts, C.B. CeIoDe Coidy

22, 3ectioan Officer in FeO. DeleGeFe Addle D GeEe/
0/0. the Hddl, oG, I.GeP, .
COI OD. Co BO COl.D‘ C.bc

23, Qection ofricer of EeO. D.I.G. birector,
Intelliyence Qffice. : Intelii-~

' gence,

24, Sectjon Officer of I.GeP, - AaldleD. GoPe

Tecnnical Office, (Teci.) . ( TS&il) .

CoONtd, «Pee3/=
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s

|9}
()
-

(1)

(2) (3)
SeLLion Qfficer of I.G.P.

Railway Office,

Section Officer in E. Q.
SeaeP. Qffice,

Sectloﬂ OLLlceY in EeQu
Jectiovn QOfficer in D.I.G.P,
H.R.P.C. Office, (HR & SJ).

Seccioda Officer of D.S,P.
Comnuter gffice, Accounts,

Issue Qection,
State Police 1idgra,

E. O'

L1l Other Ministerial S.,0.
QLfficer :
police Headguarters,

’

(3r,&8stt, /Jr, asstt, [/
sr,.Diarist, /Jr.Diarist./
secord Keepei.

All Other Ministerial
Qfficer below the rank
Of S. Oo ln IOGOPQ
(Lechinical)/

I.GeP. (Ra&1ilways)

s
rrice,

SO O-

C

Section Officer D.I
of Bhubaneswar B,R,
Range oifice,

oLl Otner
Ministexial
QLfLficexrs of B«R,
Qffice,

&1l Qther
Ministexial
Officer below the
rank of 8,0, in
SeirePe / SePohe /
Intelligence
Cffice,

€3]
L]
O
A

ALl Otner
Mindisterial
Officer of
HHeRaPeCs OLfice.

(4)
DJI.C.
Deputy
Director./
D.IT.G.

AA;‘A'I L] G.P‘

E.0/

B achn
Officer
in-charge

oL Section.

EeOo

D.I.GQP.

(35)
LHAdl, DL G.P.
COI.DQ C- I."o
4ddi.D.Gup. /
I.G.P.

Director. /

IOGCPO

Direcitor./
“uk,‘l D, G. P,
(H.R,P.Cu)

i‘koI-G.P‘ /’
D.I.G. . [/
I.Gel,

1.G.P.

Spl.IO GOPO
( &dang ).

DlI . G.P’

AHddl, D. GeP.

C,'Ofltd,.l?. 04'/"



(2)
. L1l Other Se O, S.P. " D.I.G.FE.

Ministerial

Ctficers of

Coputar

Jrganisation.

(5r.aSstt./

Jr..sstt./

Sr. Typist./

Jr.Typist./

Diarist./

DEBpatoher,).

(&)
M
-

All Other S.0. D.S
Ministerial LCC
Ofricer of

C.I.D. C.3.

(Sc.assti. / )
Jr.asste, [/

3r.Typist./

Jr.Typist.).

o
k
o
)
| aud
o
.
O
L
£z
.
O

D.I.G.l‘jl

".L-OQ _ieau{ DlarlSL irl' Eo O. ) | Tx.Io “‘OPO D'Iof‘ P
State Police Ildgrs.

dle Librarian in sState D.IL.CG. D, I.G.E. . 4.801. DG, .
Police Hdgrs. (Hdgrs. ). (sGon, ). .

42, Ministerial Officer E. 0. n.l.Gap, D.T.GaP.
of Planning-Cell o (Planning). (Moderirti-
of State Polide Sation) .
dcad wartere,

= E /
(Srotiss.ttu /

Jr...sstt,).

43, Ministerdial Officer  PRO. A.I.G.D. DiI.G.P.
OL PRO-Cell of
Stgte police Hdgrs.

(;4' S.l:‘. Wpist‘/Jr.[wp“bt'/ﬁﬂoo [‘A-I‘GJP. D.I.G.P,
Sr.Despatcner,
Jir,espatcher of
(State police
Headquarters, ).

45, office supdt. De 3.7, , Sele Range

(U.P.0. Cadrey. accounts, / D.I,Gap,
atdl,G.p,

Contda s e 05/“’



Otiwr Ministerial
Qfficers of De.P.O.
Codre, (sr.cClerk,/
Jr.szcountants, /
Jr.Clecxs, [/
Jr.iccounts Clerk, /

Typist,).

sSerdgeant,

[ ey
-2
()
e ot um em o=

Da2.P.
accounts, /
“ddl. S. Po‘//
Depuwy
Comn

P I
A0Gall Ce

De SePw /

ASsistant
Commandant.

l—{‘..L.

(4)

-
Te P /
Coma an=

Jdant, I,"
s

:Ad Jl. SQPO /’/
Deputy
Commandans,

D. Ss }? * /
assistant
Comnandarite

(5)
Range
DoI.eGeP. [/
T.G.Pe

LT
-.r‘/

Cowmmandant. s

SeP. [/
Col i"u".laflii
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ANNEXURE = 1. - GROUP - 'C' POLICE OFFICERS OF GENERAL BRANCH,

Sub-Inspectors of police, (Gen,),

. Sergeants of police.

Jgemadars of 0.S.A.P. BhsS,
(Except M.T.) Jemadars.

4. prill s.Is.
5. Log Sub=I nspectors.
6. ASStt.Sub;-Inspectorsv of Palice,{Ge.). - .
R Havildar Majors of DistrictS./ ~
Establishments.
{ Except. Armouj:y ).
. 8. HaVildér Majors of O.S.A.D. BAas,
- ANNEXURE = 2, ~ GROUP = 'C' POLICE OFFICERS OF TEQINLCAL BRAINCH,
le .. .. Sub=Inspectors ( all trades ) of PaM,T.
Establisnment.
2. sﬁb-anpectors of Signals Establishomeng, .
3. Finger Print Subel nspectb.cs'.
4, Sub-~I nspectors, Photo.
5. Building sub-Inspectors,
6. M.T.Jemadars, / M.T. Sub-InSpectors,
7. priver Havildar Majoxrs.
8. Armour Havildar Majors. / Armour SubeInspectors.
9. Laboratory Assistants of SFSL / DFSLS,
10. Sub-I nspector, Hand Writing Bureau,
11. Havildar Majors ( different trades) of
P.M.T. Establishmeiit.
12. Band sub=I nspectors.
13. Band Havildar Majors.
14, Asstt.. Sub-I nspectors (operatbr. / Mechanical. /

Pigeon ) of Signals Establishient.
‘ Contd, «Pe. 2/~



2

ANNEXURE = 3. = GRQUP - IC! MINISTERI AL OFFICEKS,

- -

Section Qfficers of D.G,P.0. Cadre.

Office superintendents of District, /
Lstablishments, :

ANNEXUKE - 4,

Senlor Assistant /.Junior ASsistaat /
Head Clerk / senior Clerk / Juaior clerk. ./
Juaior Clerk-Cum=-Typist,

LANNEXJRE - 5,

Typist / superintendent Level-IT and
Superiantendent Level-I. in Typist-Cadre,

. ANNEXURE = 6.

Diarists / Despatcher / Librarian /
Record Supplier.

" ANNEXURE - 7.

P.AS_(IEchﬂical) ahd Stenogr goher.

¥* kK kX



ANNEXURE = 1.

ORISSA POLICE CONF I DENTT AL

CONFIDEWTIAL CHARACTER ROLL OF GROUP+C' POLICE OFFICERS
(GENERAL BRANC) ILE, SUB-INSPECTORS/SERGEANTS/JEMADRS
AND EQUIVALENT RANKS / ASSTT,SUB-INSPECTCRS/HAVI LDAR

MAJORS AND ELUIVALEINT RANKS.

PART~I PERSONAL DATA
(To be f£illed up by Qffice).

1. Confidential Report for the
year / period.eading.

2 Name of the officer. H
(in full).

3. . Desigaation / Rank / post.-held, s

4. Date aof birth and age on the : —
date of report. : o

Se- . Place-of posting ( mention_
post / Brainch / Unit./
Qffice ).

Li]

6. Period.of absence from duty-
onh leave / training /
suspension etc, If any during
the period / year under report.

*e

PART-II &A3SSESSMENT BY REPORTING OFFICER.
R STATE OF HeEALTH AND TEMPERIMENT,
i) Health (Please indicate :

whether the Officers:
state of health is.

a) Good. 3
b) Indifferent. :
c) Bad. :

1 1]

d) Having any other
deformity.

ii) Tewperament and habit.

a) Is he calm and goes he
retain poise at times
of pressure of work.

"

b) Does he get provokesd
easily.

L L)

c) Is he able to tolerate
difference of opinion.
d) any other significant :
reature in his
temperamant / habit.

Contde.P. .2/~



G20
8, PERSONALITY AND MANNERS: : ‘

a) Good. :
" b) average. :
c) Poor. :

9. INIELLIGENCE AND U NUERSTANDI NG .

a) Exceptional and has P
Clear grasp of any
matter however Complicated,

~D} Is intelligent and grasp s
a point correctly with
reasonable speed,

&)  Shows g barely adeguate
grab‘p .

L 1

d} Very slow and / or often
misses the point,

[ 1

10+ DISCIPLINE, CONTKQL zuD MANZGEMENT,
‘ OF STAFF :

i) Power of . commanding
respect and enforcing
discipline. _

[ 1%

iiy aAbility to inspire
confidence and to get
the best out of the staff,

a) Gets the best from them. s
b) Gets along well, 3
c) Just inanages,

e

d) Inadequate,

iii) Supervision and Control
over Subordingtes.

a) Excellent,

40

b) Very Good.
c) Good.

res

e

d) A&verage,
) Poor.

13

L 17

11, RELATIONSHIP WITH THE COLLEAGUES.

a) Excelleant, :
o) Good. . s
c) Poor, :
12, CONDUCT TOWARDS SUPERIORS. H

COI’ltd. aPa -3/”



13.

14.

150

l6o

i)

ii)

RELATIONSHIP WITH THE PUBLIC.
a) Excellent.
k) Good.

*e

(23

c) average,

d} Ppoor,

ae

KNOWLEDGE OF LOCALITY.

L L3

KNOWLEDGE OF Law & PROCELURES
MANUAKLS LD COLBS,

a) Possesses exceptionally H

good knowledge of law &
procedures and manuals
and codes.

b) His knowledye of law and s
procedure etc, is sound,

Cc) His knowledge of law and
procedure etc. 1is just
enough.

[ 1}

d)y His knowledge of law and 3

proceaure etec, 1is oot just
enough.

QUALITY OF WORK s
STANDSRD OF =

13

a) Investigation,

O
"

b) Supoervici

=
iile
i}

c) Prosecution.

e

d) Imparting instructions /
training to subordinate
officers.

*"

g) Collection of intelli-
gence.

(1)

ATIENTION TO DETAILS IN

INVESPIGLTION / SUPERVISION

40ND OTHER WORKS.

a) Most reliable and 3
coinprehensive.

b) Consider all relevant
details.

c) &apt. to be over-concerned
with petty details and
looses prospective.

d) Inclined to be superflous.:

Contdo «Poa 4/"‘



1ii)

ivy

V)

vi)

wvil)

17.

18.

PROMPTNESS IN DISPOSAL.

a) Very prcmpft:.

b) Reasonably propt,

¢) Is slow anu tends to
aelay.

ABLLLITY I WNOTLNG il

A AFTT NG,

a) Excellent,

b) Very Good.,

c) Good.

d) average,

e) Poor.

ZEAL AND- LMDUSTRY .

a) Very hard workiag and
conscientious.

by Satisfactary.

c) Inadifferant.

INITIATIVE AND DRIVE,
a) Bxcellant,

b) Iin good meagsure.
c) adequate,

d) Lacking.

READINESS TO aAS3UME
RESPONSIBIILITY,

a) Promptly comes forwarded

L 32

a

So L1}

(13

»e

"

L 33

£ 1Y

[ T3

A

2

-

and accepts responsibility.

b) accepts respoasibility
if it comes,

c) Tends toc evade.

d) PaSsess responsibility
to others.

HONESTY #ND INTEGKITY.

NUMBER OF REWARDS alD THEIR

*

(13

e

NATURE DURING THZ PERTIQD UNDER

REPORT.

Gu. S, Mark,
Moley Rewards,

Commendations.

(1)

(1]

(4]

Contd- el s 5/"’
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19, NUMBER OF PUNISHMENT zND
THIEIR NATURE DURING THE
PERIOD UNOBR REPORT,

Major.

L 1]

Minor,

"

20, STEPS TaKEN TO POINT OUT
LRFECTS. IF alWY WITH RESULT.

21, GRaDING =~ Put signature in appropriate box -
while putting signature in box meant for outstanding,
grounds for exceptional gualities and performance
should be clearly recorded,

outstanding Very good Good aAverage Below Average

ey IS B R 5t R ST AN S iy

e 1 I - Tl C ]

Signature of the Reporting Authority
Name 1In Block letters

Place Designation

*

Wring e period of Report
Date ( During the p ep )

a4

contd, .P..6/~
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PART = III REMARKS OF TIE COUNTEXSIGNING OFFICEK.

1. Length of service under the Countersigning Officer:

2, Is the Countersigning Officer satisfied that the
Reporting authority has imade his / her report with
due care and attention and after taking in to account
all the relevant material ?

3, Do you agree with the assessment of the Officer given
by the Reporting Officer ( In case of disagreement,
please specify the reascns y Is there anything you wish
to modify or add ? )

-

4, General remarks with specific comments about the gensral
remarks given by the Rkeporting Officer and remarks about
meritorious work of the Officer including the grading :

5. HaS the officer any special characteristics, and / or
any abilities which would justify his / her selection
for special assignment or / out of turn promotion ?
1£ sc, specify -

Signaturc of the Countersigning Oofficer
Name 11 Block letters
Place s Degignation

Date ( During the period of Report )

i3]

Contd..P..7/~



A 53

L3

IV REHLRIS oF THE ACCEPTI NG AUToai Ty,

( i.e. next superior agawisrity )

V  D&LE OF CUMMULICATION W ALVLLI. (& 18IS
L

:
IF Y, ( WIT: IWITIAL OF CObnuUnICATING UTUnITY ).



AWEARE - 2,

ORISS/, POLICE CONFIDENTIAL

s w4

CONFIDENTIAL CHAk.CTER XOLL OF GROUP-'C' POLICE OFFICERS
(TECHNICALL BR2ANCE) ILE. M, T, JEMADARS / SUB-INSPECTORS AND
BQUIVALENT RANKS [/ GoSTT, GUB-INSPECTORS [/ HAVILDAL HATORS

PART = I (PERSOLLL DAT.)

(To be Zilles up by Office).

l._.\
@]
0]
=
I.—J.
joR
0]
o)
P
!-.J.
o7}
,__.1
5
@]
NS
0]
i~
o
Hn
@]
b
&
@]
1Y)

2. Name o©f the Officer (in rull):
3. DeSignstion / cradc. 2
4. . Date of birth and age on the
date of reporc.
5. Place of posting ( mention :
post / branch / unit /
office. ).
6. Period of absence from duty z

on leave / training /
Suspension etc. if any during
the period / year.

PAKT = II (&SSESSMENT BY KEPCOHTING OFFICER)

7. State of health and temperame nt.

1) Health (p1l
1

afe indicate whether the
Officer t ad of

nealth is )

a) Good, 3

b) Indifferenc, 2

c) Bad. H

d) -Having a.y other 2
deforialty

1i) Temperament .. Fo-bic.

a) Is he caln ond 453 he :

L) Does he get provoked easily.
¢) Is ha o)rle =0 tolcrate p
difference o. cpi.alon.

a) Ay otiisr significant feature ;
in his “temperamcont / habit.



2

3. Personality and manners,

a) Good, :

b) average. z

c) Poor, s

9. Intelligence and unders tanding,

a) ExCepticnal and hes clear
grasp oi any matter
however coaplicated.

b) Is inteliigent and grasp
a polat correctly with
reasonable speed,

)  snows & barely adecguate H

grasSp.

very slow and / or often
misses the point,

(3]

o]
p—

10. Discipline, control and management of staff,
1) Power of Colwnanding respect i
of enforcing discipline,

1i) &Ability to inspire $
confidence and to get
" the best out of the staff,
a) Gets the best from them.
b) Gets along well, :
C) Just wanages. H
d) Inadequace, :

1ii) Bupervision and control.

.

a) Excellent,

b) vVvery Good.

[

cy  Good.

d) average,

L 1Y

&) Poor,

11. Relationship with the ol leagues.,

a) Excellent. :

on

b) Good,

(33

¢) DPoor,

Contd. .Poo3/“



15.

16.

17.

18.

3

Conduct towards superiors, 2

Knewledge of locality.

L1

Technical ixnowledge and
proficicncy / Trade.

1Y Standard of :

a) Operction and maintenance.

L1

L1Y

b) Supervision.

c) Imparting inscructions.

(13

1i) Attention to details in
Operation maintenance and
Supervision,

2]

1ii)Theoritical Knowledge,

1]

%

iv) Practical Knowledge.

HonesSty and Integrity.

v

Number of rewards and their
nature during the poriod under
report, ‘

a) Go Sol"l (::Lr J{..

L]

(1)

B) Money Rewards.

P T - s
C) \_,‘\_)ln_:h\_,;J.&Ad‘\.-.L‘JLlf).

Number of punishment and their
hature duriang the pceriod under
report,

a) Major.

.o

*e

b) Minor,

e

Steps taken to point out
gefects if any with results.

-~

Contd. P+ 4/~



GRLUING = put signature in appropriate box -

Wnile putting signature in 2ox meant for
outstanding, grounds for eXceptivinal gqualities
and performance should be Clearly recorded,

OutsStanding vVery Good Good Average Below average

et sme s G LR T A e e T Sp——— O SRS S s e e e

N S

Signature of the Reporting authority
Nane in Block loctters

: pesignation
P ( During the period of report ).

COﬂtd. -P- . 5//"’
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PART = III REMAKKS OF IHEACOUNTERSIGNING OFFICEi,

1. Lenyth of service undor the Countersiyning Officer,

2. Is the Countersigning Officer Satisficd that the
Reporting authority has made his / her report with

due care ang attention and after taking in to account
all the relevant material 7

3. DO you agree with the assessment of the officer given
by the Reporting Officer ( In case of disagrecment,
please specify the Teasons ; Is thoere anything you wish
o modify ar add 7 )

4, Gencral remarks with Specific comnents gbout the general
remarss given by the Reporting officer ang remarks about
meritorious work of the Officer including the grading

-

5. HaS the Officer any Speéclal characteristics, ana / or
any abilities which would justify his / her selection

for special assigament or / out of turn pronotion »
If so, Specify -

Signature of the Countersigning officer
Name in Block letters

Designation

Placa

Date ( During the period of Report )

[,

Contd. .p,,6/~
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PART ~ 1v REMH(KS OF TiE ACCEPTT 1IG AUTHORITY
( i.e, next Superior authority )

Signature of the fLccepting althority
Name in Block letters
Designation ,
( During tuc period of Report )

Place

Date

L4

PART =V DATE OF COMMUNICATIUN OF ADVERSE REM (K
IF AN, { WITH INITLAL OF COMULICATING AUTHOKITY )



CONFIDENTT AL, - ANNEXURE - 3,

AR SR S g :
I Ot s e s enen

CONFIDENTIAL CHAKACTER ROLL OF BECTION OFFICERS / OFFICE SQUPDT,

Full Nawe of the Qfficer,

Date of birth,

"

service to which the
Officer beloags,

e

Wnether the Officer_belongs
to s.C, / . T,

[13

R a n k. 3

Y € a r.

Designation and place of
POSting during the period,

i1l

Period under Reporting
Officer,

(1]

1. REPORT QN HEALTH QUALLITIES anu ABILITIES.

( Report should be in Darrative form to Cover- state
of health, administrative angd technical ability, gzeasl '
alertness, initiative and drive willingness to take
responsibility decision making sikill noting and drafting
relations with public any Speclal personality traits,)

2, REPORT ON KNOWLED_UE AND PERF OURMANCE.

( The report should cover knowledye of rules, regulations
and procedure, capability to acquire and use information,
dealiny and disposal of ©ases and other official busSiness,
implementation, Supervision and monitoring of projects and
programnes, )

3¢ ATTITULE TOWARDS S.C. / S.T., AND MINO«IITHS.

Contd. sPa. 2/"’



4, LEFECTS, IF ANY WOTICED, £OINTED OUT AND KESULTS THECECs,
i
5. IF & TOURING OFFICER, DL 8E GEo0RT Ol VU ELTTY 2D

AU ACY OF DOUNG.

-

5. INTEGRITY.

(If the Officer:s integrity is bevond doubt it may be
50 Stated.. If there is any doubt of Suspicion, the Reporting
Qfficer should legve - tais_column blank ; he should send =
Separate-Secret note together with the Confidential Charcacter:

~Roll to the next.nlgher authority ( Countersigning Qfficer )
~wiio should-ensure follow up action with due expedition,

If as a result.af foliow up action-the Gfficer is exoneratead,

‘his integrity cshould he Certified. If suspicion.ds confirmed

his fact should be recordzd in tals .columa, )

7. GRALYL NG,
(outstandiog/Very Good/Geod,
(an Officer should aot be '

)_

exceptional. qualiclies cind o
grounds Ior (iving such o cooding should be clearly brought

out, )

N
ESya B RAC

Henw Ln Block lLetters

pPlace

13

e e .
L& SaigTLon

L]

Date L : - .
Luving the period of Report.



AFL DB NTT AL, EURE
CONF L DI INTT AL | ANEXURE ~ 4,
CONFIUESITAL CHARACTER ROLL U MINISTERIAL OFFICERS - vig, -
SEMIOR AS-ISTANT / JUGIOK a85IS7ang / HEAD CLERKS / SR,CLERKS /

L

JR.CLERKs / JR, CLERK~CUM~TYPIST, laan
=:::::::::::::::Z::::::::: ::::’:."::::.‘:a::.‘:::::::::::::::::::::::::::::::—_:
lo N o, m S, 2

2. DesiguaCluu~dr.ASStt./ :

J Ty asstt,

3. - Departuent, :
4, Eranch /. section, :
5. Date of Joining in the :
Branch / sectiosn,
6;”““Year'of.Reportiag s

.Hofficer,‘”

7. - (I)  Iten wise reporc by
the Reporting Officer, .

~a) - State of Health. :

b) Attendance ang o3
discipline,
7T ey-—Clearance. af. 3.
LT ew L routine,
Cd).. . Noding, :
€). . Drafting, :
<) Disposal. s
g) Kinowledye of 3
rules and
procedure,
n) Abllity to Jdeal :
with cases,
1). . Integrity, <

(I1)..8teps taken tqQ_point s
out defects if any with
‘results,

(III)General remarks oL the g
Reporting Officer (Official
conduct fitness far promotion,
Oother assignment and over all
rating etc.).

Sighature. -
Date
Seal.

RS
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N 43

(IV) xemarks of the Countersigning Offic

&r.
Sigaature
e g _Sseal e
(V) Remarks of the acceptiag Authority.
e . R g*mﬁam -

(VI) Date of communication of adversc Banarks if any
(With Tnitial Communicating Officer).

e e

'Ma i H

LIt}

~



COMN F_LJJJ_.J.V_I;‘.L(*:-‘J m\""NE JRE = 5§

o ERR AN
e SRR Kl e s s s e

CONFIDENTI AL CHuw / CTER ROLL OF TYPIGT/JUPER“NTEUUERT LEVEL-IT
;113 SUPERT WTIENDENT LEVJ_)L;m.L OF 'I“iD.Lb.L LrURL.

1. By & @, H
2. Deslgaation, .
- N

3 Do arune i, 3

N
»
u.
p
Ez}
0
o
»
oy

5. sSeotlon,

N

5, Y &€ a r. Py

7. Date of joiniang the :
present Grad.,
a, Date of Join;ng tine 3
prescat post
(I) Item wisc report by
Bra Clﬁl O_Lf.L.\..\‘.z.A
a) Statc of Health. :
)  attcndence and :
discinline,
C) Promptncss in :
Cerrrying out
lag cruotions,
) hielitenance of s
Totine,
(with reforence Lo
the work allotte > )
<) :
£)  ut turn & guelity e
0L disposal.
(with roference <o
the work allotczd).
5) Integrity. :

Contde .P..2/-
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(LI) Steps taen to wolnc out :

dorects 1L any with rusultao,

(III) Gouzrel gowarks {(urificial H
Conducc, sitneSs Lol prouotioi.
Dal cUnel a89lgnime:ts  and

L
over all reoting cia,)

aronture

D.{ltfq

[

i~y

(V) Kohal ks uy
wfficor,

ACCenti Ll

™

Lignaotur

(@)
e

[
o
[of}
-

(VI) Date of comnuaication oL
Laverse Remarks 1L any s

(With Initiszls Communicating officcr),



CONFILENTTAL. ZIEXIRE -

CONFIDENTIAL CHLRACTER KOLL OF DIARISTS / LESPATGIER /

Le N a m ¢, 3

Ze Desligaatiuai,. .

3. Lepartinent, 3

4, Datc of joining in the 5
Branch / Section,

S. Prescnt Pagy. :

6. Year of reporting. :

(I) ITtem wise report by the
réporting Officery

a) State of Health, s
b) Attendance ana 3

discipline.

¢) Promptiacis in carrying :
out instructions,

d) Maintenance cf routinces:
(Wwitn reference to work
allotted),
e) out turn & guality of s
disposal.
(With reforence to work

£) Knowledge of rules $
and proccduce,

(With refereace to
work allotted).

g) Iantegrity.

(13

(IL) Steps taken to.point out :
defects 1f any with rcsults,

(III) General remarks of the H
Reporting Officer.
(fficial conduct, f£ithess
for prowotion, other
aSsighunents anhd over all
rating ctc,).
Signature
Datc
Seal

COntd. «eFeoe 2/""
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(IV) Remerks of the Countcrsigning

Signature
bavcve

(V) Remuriks by acCepting officer.

Signature

(VI) Date of communication of
Adverse remarss if any.
- m.th Iflltl als Cox.munlcdt;l.ng



J

CONEL L TLAL,

BT, av

i e A

CONFIDEATIAL CHAMAC TEL ROLL UF
LND 3TELOGRLPHELS,

6. Yeaor

(1)

a)

b)

£)

9)
h)

(I1)

(I11)

QL reportiiy.

th

Item wisc report by
Réporting Cfficer,

Statz of Health,

attendance and
discipline,

Quality of work in
Snorthand writing

and Type woilting,
abllity to handle sear
and confiduntial
CorresSpondenca,

Lisposal,

Grasp aind understandin

P « 2‘)0

AEXUIE = 7

( TECHIICAL)

R

e

'Y

v

Y

[ 29

E;.

e

et g

.
.

g. s

sense of responsibilitcy, s

Integrity.

stcps taken o
polint out defects

*

"

if any with results.:

[}

Reporting officoer.

(Of£ficial conduct, fitness

for promotion, otho
asSslgiment anG over
rating citc.).

General rumearks of tho

.+

r

all
Signature
Date

5 al



v
[

(IV)

(V)

i 1

g N )

T i uy Pt otk . ‘ { ' W [P

. "’w‘“.ﬂ » 4 . Cha ey LA e
A

)

lgnature

[0}

6 ¥
Uy
ISt

Date of communication of
adverse Remarks i1f any @
(With Initials Coamnunicating

Oofficer).



