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'POLICE GIRCULAR ORDER No. 318/2004

Subject:- Tlmely as well as prompt transmlssmn of vital mformatlon by faeld L
‘ ' officers - and its proper collectlon and coilation at the Headquarter‘ e
for mformanon of hlghar quarters/Govemment A S E
In the recent past in response to an assembly questson certain Ss.P, B
| were asked to fumlsh mformahon regardmg pendency of NBWs agalnst a' : |
particular group of persons The Ss.P. furmshed the required information which
was oo!lected collated and transmztted to the Govermnment. However, between
' the date of submussmn of the requ:red Information and the date of submission of
the report by the State Pohce Headquarters to the Government, some changes in
_ the status of pending NBWs. agamst the.group of persons took place. Though the
- concermed 8s.P intimated the changes to the Headquar“cer but these were
mcorporated unconsptcuously somewhere inside  long messages and were
neither h:ghhghted nor proper heading were given, as a consequence the same |
 couldn’ t be notlced resulting in serious embarrassment to ail concemed.
| In order to avoid repetition of such incident, the following instructions
’ must be metlculously followed by all concerned
1. Ss P/Range DisG shall gwe top priority to collecting, - collating and transmrttlng '
the required mformat:on on the. followmg subjects after scrutsmzung all refevant
records and reglsters n order to avoid any mistake or omission ‘
'_mAMMMEmewﬂmM%MWw%MM
b) All matters relatmg to the Lok Sabha questions
| ‘c) AH matters relating to the Rajya Sabha -questions
d) Information sought by the Government- both Centre as. weli-as State
‘ Supreme Court of india and High Court; NHRC; State Human Rights
Commission and such other legal bodies. ‘
E 2. 8s.P/ Range DisG shall be personally responsibie for collecting, colratmg and
transmitting the requtred information in time {o the authonty concermed. He/She
~ should not expect any reminder in this connection from the State Pohce qua
‘ and he/she will be personafly responsible for any delay.
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3. The Message should be addressed to the authonty who sought the mformatlon
A preferably indicating his/her name, mention the name of the sender( not hrslher
‘ desrgne’non) and contam ‘the sub;ect metter n: bold letters as top headmg of the

_ . message ‘ ’ ' S TR AL -
I ‘4,;:‘The messegelreport ehouid contain re!evant rnformatlon relatrng to that sub;ect .

' only and must not contain any other mformatron in order to avord any confusron o
5 After the submission of the reponlrhfonhatron by the Ss. PlRange DIsG if there is
“any vital change in the status of the content of the mfom'ratron till- three months\
‘;}; o o from the date of SUbf’ﬂlSS\OH of the report/rnformatron the same should be’
: j;n . communrcated to the aythority concerned by quickest means du!y hrghhghtrng
Y he change in the report/message in baid letters, giving proper headahg atthe top
_of the report/meesege indicating the change and,,as faras practrcable rntlmate
‘ the authority over telephone about the change that has taken - place in the‘
- meanwhile, so that the GOVemmentlcorrcerned authorrty can be promptly:
K .‘mtrmated about the same. S e
8. Inthe Crime Branch; henceforth the AP Cell (Assembly ahd Pamamemary Cell)‘
" - ghall function under the direct supervision and eontrol of the Addl S P, Cnme
v ‘Branch ‘who will be assisted by the DSF’ il of the AP Cefi Besudes ‘the:
- Inspector posted in the AP Cell, one more lnspector shall bé posted m the Cell
R . One Inspector wil, henceforth, look after the assembly “and par‘lramentaryA
3 | | . questrons while the other Inspector will ook after the remamang work of the céil. "
- 7. The lnepector egarmarked to deal with assembly and parhamentary questrons wilt
coliate the requlred information and put up the same to ‘the authorrty in time for
needful. In order to meet the time schedule the Addl SP., Crrme Branch the
DSP rn~charge of the AP. Cell and the Inspector earmarked to deal with the.
: Assembly and Parliamentary questions will maintain Forward Dranes They will
be. personally responsible for any omission or commrseuon as mentroned in
- paragraph one above.

. Allare requested to guard against deviation.
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Duector General of l’ohce
Orv;sa C uttack



