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polrcE crRcuLAR ORDER No. Jrbtzo}4

$ub,lect:- Timely as well as prompt transrnission of vital information by fietct
officers and its proper corection and cotatior 

"; 
;;;-*il;;;

for information of higher quarters/Gove.mment. : ;- ' - Y  ' v r  I

In the recent past, in response to an assembry question, certain ss.p.
wef6 asked to fumish information regarding p'ndency of NBWs 

"n",no' "particular gfoup of persons. The ss.P. furni$hed the requireu inrormatio]r wrrictr
was coflected, collated and transmifted to the Govemment. However, between
the date of submission of the required information and the date of submission of
the report by the state porice Headquarters to the Government, -",y1.ln*n., ,"
th* status of perrding NBws against the group of persons took prace. Though the
concerned ss' F intimated the changes to the Headquarter but these were
incorporated inconspicuousry somewhere inside long messages and were
neither highlighted nor proper heading were given, as a consegusnce the same
couldn't be noticed resulting in serious embaffassment to all concemed.

ln order to avoid repetition of such jncident, the following instructions
r n u s t b e m e t i c u l o u s l y f o l l o w e d b y a | | c o n c e r n e d . ,

1' ss'PiRange DlsG shsll give top prioriry to collecting, coilating and transfiitting

records and registers, in order to avoid eny mistake or ornission
a) Ail rnatters relating tq the Assembly questions
b) Allmatters retating {o the Lok Sabha questions
c) Allmetters relatirrg to the Rajya $abha questions
d) Information sought by the Government- both Centre as wefl as State

Supreme Court of fndia and High Court; NHRC; State Human Rights
Commission and such other legal bodies.

2' Ss P/ Renge DtsG shall be personally responsible for collecting, collating and
transmitting the requhed information in timo Io the authonty 

"onc*rneo. 
Hllsn*

- 'should not expect any reminder in this connection from the State police Hqrs.
and he/she wiil be personally responsibfe for any detay.



i  ' " i
i r i l r .  i  i t

I :lit.i,,j.r
r,,. i ;,,; i i i  I. i ..

'  : . ' N

,  r t

4.

The Massage should be addressed to the authority who soysht the infoimation' '

"' | $€rrder ( nothis/her
pr€ferahly indicating his/her name, mention lhe nqme of tht

' ; rntain ihe subirect m'tter in bold letters'a$ top heading of the

i'^']:::t:") 
and u 

,,
message.

in* *ur*age/reportishourd contain rerevant informatrron'relating to that subiect ,
' ' .

bnly and must not contain any other: inforniation in Order to'avoid any confusion:

After the submis$ion of the reportiirrfbrmation by the:Ss.P/Range DlsS if ther:e is

any vital 
"ning* 

in the status of the content of the information tilt:'tnree months

from the. date of suhmission of the reporuinrormation; ihe same' inouldlbe

communicated to the authority concerned hy quickest means' duly' highlighting

the change in the report/message in bold letters, giving proper he'adin$ atthe top

of the report/message indicating tne change and,,as far qS practicable, intimate

the authority over telephone about the change that has takon-,f'::r"r'",.I.:.

meanwhile, so that the Governmenticoncerned duthonty can bb 
'prolPtlY

intimated about the same. 
' 

'

6 ln the Crime Branch; henceforth the AP Cell (Assembly and ParliamentarY leltl

shail function under the clirect superuision and contpl 
'ot the. Ad61-S P;: Crime

Branch wno wilr be assisted by the Dsp, i/c :of the A.p.''cef Beside's the

lnspector posted in the A P. cell, one more lnspactor shall,bii posted in tle cel

. One Inspector wilt, henceforth, look after the assernbiy and pafliamentary

questions white the other lnspector will look after the rernaining'work of ine cett'

7. The lnspector earmarked to deal with assembly anC pariiarhentary quesiions will

coilate the required irrformation and put up the same tCI.rths authorily irt time for

needful. In order to meet the tirhe schedule the Add!,$,P.', Crime Branlh; the

DSP in-charge of the A.P. Cell and the Inspeclor earmafked to d€al With the

Assemhly arro parliamentary questions will maintain Foward Diaries. They will

, be personally responsible for any omission or commis$ion asrirrerrtioned in

paragraph one above 1
Al larerequestedtoguardagainstdeviat ion.
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